
Transcribing letters step-by-step

1. Choose your letter at
rbscpexhibits.lib.rochester.edu/gdos

2. Email (archives@rochester.edu) us to let us know 
which letter you are doing

3. Create your transcription
4. Save your transcription

mailto:archives@rochester.edu


Click on the “help 
transcribe” link to 
get started



These control the 
image of the 
letter:
--Position 
--Size



Resize the 
letter



Move the letter 
up and down



Move the letter 
up and down



CLICK TO SAVE 
YOUR WORK!

Transcription goes here



CLICK TO SAVE 
YOUR WORK!



The transcription is done page by page. If the letter has 
more than one page, click "next page." 
Be sure to save your work before going to another page.

CLICK TO SAVE 
YOUR WORK!







Questions?
Contact us at 

archives@rochester.edu




